


 Licensed Local Pastors Steps from Exploring Candidacy through Licensure

Name _________________________________________________________________
Address(es) ____________________________________________________________
______________________________________________________________________ 
Phone ____________E-Mail________________________ Cell ______________
Date file began ______________ Date Completed


Inquiring about Candidacy
· Have a high school diploma or equivalency. Obtain high school diploma or equivalency.
· Be a UM member or an active, baptized participant in a UM ministry setting for at least one year.
· Talk to pastor or campus minister and, if possible, a deacon/local pastor. God uses others to help in discernment. Ponder the questions they suggest. Read The Christian as Minister and talk with your pastor, campus minister, or another deacon or elder about your call.
· If you are interested in learning about the various types of ministry in the UMC you can read Answering the Call or seek more information at https://www.gbhem.org/clergy/. 

Exploring Candidacy
Staff Parish
· Interview with your local church Staff-Parish Committee or equivalent.		Be prepared to verbally:
· Share your call to ministry.
· Reflect on the historic questions in The Book of Discipline (2016), ¶310.1.d.
· Following SPR committee interview, you will need to
· Be recommended by the SPR to your local Charge Conference using Form 104.
· Be recommended by the Charge Conference (requires a 3/4 written vote)
· This needs to occur each year of candidacy (until appointed)
· Make sure a completed Form 104 is submitted to your dCOM chair after each Charge Conference (until appointed).
District Superintendent (DS)
· Write a letter to the DS formally asking for admission to Candidacy Studies and requesting an introductory interview with the District Committee on Ordained Ministry (dCOM). This letter should briefly describe your sense of call and be copied to the dCOM chairperson. Applicant writes to DS outlining call and desire to enter candidacy (may also include meeting with dCOM).
· Ask your pastor to write to the DS certifying that:
· (1) you have been a member of a UM Church or campus ministry, or other approved ministry site, for one year immediately preceding application for admission to candidacy studies, and 
· (2) you have served for one year in some form of congregational leadership (i.e., chair of a committee or board, teacher, youth leader, etc.).
· Meet with your District Superintendent. After this conversation, the superintendent may help you begin the candidacy process online, called PASSAGES. DS or other appointed officer enters candidate into PASSAGES, selects Candidacy Track & Psychological Assessment Track (as appropriate).
· DS will assign you a candidacy mentor to help you continue discerning how God might be calling you to serve. DS or other appointed officer assigns mentor via PASSAGES.
· Complete the online candidate application in PASSAGES. You will want to consult PASSAGES for details.
· Receive notification that your mentor and District Superintendent have “signed off” on your candidacy application. 
· Pay $75 program fee to Nashville (may be reimbursed by your local church) and request and begin reading Answering the Call: Candidacy Guidebook with your mentor.
· Work with your mentor to complete the Answering the Call: Candidacy Guidebook. 
Candidate - Preparing for dCOM Introductory Interview
· Prepare for the Introductory Interview with the dCOM: 
· Provide a 1-2 page narrative of your call to ministry.
· Submit Form 102 (Biographical Information).
· Provide a photo (large enough to easily identify you).
· Invite your pastor or mentor (if you have one) to attend this Introductory Interview if possible.
· Provide any additional documents requested. NOTE: The first three listed above should be received two weeks in advance of the interview or as otherwise noted by the dCOM chair. 

· Introductory interview date: ________________________
· Candidacy Mentor’s name___________________________. Date assigned__________.
· Mentor’s Report for Discernment (if mentor has been assigned)
Date(s) received ______________, ________________, ____________.

Candidate – Preparing for Certification (All of these must be completed and submitted before you can be certified as a Candidate.)
· Contact the Board of Ordained Ministry (BOM) Administrator to arrange for your psychological assessment (Effective Ministry 360 (EM360)) as soon as possible. The Church pays $200, you pay $100 and the Board of Ordained Ministry will cover the rest. 
· Attend the Orientation to Ministry at the earliest opportunity available. This is required of all candidates. The Orientation is intended to build collegiality, review the varieties of set-apart ministry (deacons, elders, local pastors), review candidacy process, and provide fellowship among candidates, (Book of Discipline (2016), ¶312. 
· Complete written response to ¶310.2.a (Book of Discipline 2016).
· Complete at least the first three chapters of the Answering the Call: Candidacy Guidebook with your mentor.
· Contact your dCOM chair to request an interview with your dCOM to be considered as a Certified Candidate. NOTE: This is different from the Introductory Interview 
· Complete the Psychological Assessment report with the conference psychologist, with results going to the dCOM Chair of the Board of Ordained Ministry and the District Service Center (DSC).  Also review your report with your mentor. 					Date received ________
· Submit Form 104 to the District Service Center.
· Submit Form 103 Medical Report (both sides) to the District Service Center.
· Submit Form 114 Candidate’s Disclosure Form (notarized), ¶324.12 to District Service Center. 
· Complete the PASSAGES online candidacy process and make sure that your mentor has completed and signed Form 113 and sent it to the District Service Center.
· Submit 2nd copy of Form 102 (with any applicable changes) to the District Service Center. 
· Pass criminal and credit background checks run by the District Service Center and Annual Conference office.
· Verbally agree to live according to the highest ideals of the Christian life, as set forth in ¶¶101-104 and ¶¶160-166 (Social Principles).	 
· Any other information the dCOM or BOM may request or require as communicated by the dCOM chair:
· Interview for Candidacy Certification date ______________.
Meet with District Committee on Ordained Ministry (dCOM) for approval to become a “certified candidate” (requires a ¾ vote):
· Discerning
· Licensed Local Pastor
· Date of Certification __________ 
Votes in favor ____ Against ____ Abstaining ____
· Certification reviewed:   	Date ____________  Decision:
					Date ____________  Decision: 
					Date  ____________ Decision:
Certified Candidate Annual Renewal Requirements (until appointed): 
Following certification, you will:
· Be recommended for Licensing School by the dCOM 
· Attend Licensing School (Click here and scroll to Licensing School header for additional resources). Your DS and the Local Pastor Registrar (in that order) will need to sing your licensing school application. Licensing School scholarship support is available and is handled in the same way. Once you have satisfactorily completed Licensing School you are eligible for appointment by the Bishop.
· Secure annual renewal of your local church’s Charge Conference recommendation using Form 104 and mail a copy of the minutes to the District Service Center (not required of a Local Pastor serving under appointment).
· Make a request annually to the dCOM Chair for an interview with the dCOM committee to renew your local pastor license.
· To prepare for your Candidacy Renewal Interview, you will be instructed to:
· Submit a 1-page written reflection on your current ministry setting or an updated statement of call.  
· Be prepared to discuss of your educational progress, your local church involvement and leadership, and areas of personal/spiritual growth.
· Make satisfactory progress in Course of Study, submitting an official transcript annually. Your Local Pastor Registrar can assist with this if needed. 
· Request an annual report from your Candidacy Mentor using Candidacy Mentor Report II for Certified Candidates.
· Submit any other materials as requested by the dCOM. All materials should be submitted to the District Service Center by the deadline set by your dCOM.  
· Receive recommendation of your church’s Charge/Church Conference annually (until appointed):
· Renewal of candidacy, date _____________
· Renewal of candidacy, date _____________
· Renewal of candidacy, date _____________
Certified and Licensed Local Pastor Requirements:
· Engage Course of Study as outlined in ¶319 of the Book of Discipline. This is the educational component of the Local Pastor clergy path. Click here and scroll to Course of Study/Advanced Course of Study section for additional resources. 
· Your DS and the Local Pastor Registrar must sign (in that order) your course registrations. Course of Study scholarship support is available and is handled in the same way. 
· Your DS will assign a clergy mentor who will remain with you until you complete Course of Study (¶316.4). Request an annual report from your Clergy Mentor using the Local Pastor’s Mentor Report.
· 
To prepare for your annual license renewal Interview, you may be instructed to:
· Submit a 1-page written reflection on your current ministry setting or an updated statement of call.  
· Be prepared to discuss of your educational progress, your pastoral experience and leadership, and areas of personal/spiritual growth.
· Make satisfactory progress in academic studies, submitting an official transcript annually.
· Request an annual report from your Candidacy Mentor using Mentor Report II for Certified Candidates.
· Submit any other materials as requested by the dCOM, all to be submitted to the District Service Center by the deadline set by your dCOM.  
· Receive renewal of your license annually by your dCOM:
· Renewal of license, date _____________
· Renewal of license, date _____________
· Renewal of license, date _____________
 
License for Local Pastor Ministry as a Student earning their MDIV
If you are seeking to become a student licensed local pastor, you may request an interview from the dCOM Chair to recommend you for a License for Pastoral Ministry if you:
· Are a Certified Candidate already, or are seeking the License at the time of Certification
· Have completed at least 1/3 of the MDiv degree or successfully complete Licensing school. 
· Send a copy of your pastoral ministry evaluation from your D.S., SPRC and your own evaluation. Use standard Pastoral Effectiveness Evaluation Form
· Annual recertification and license renewal needed; you will need to schedule this with the dCOM Chair; include the requirements for renewal: (See candidacy renewal process above.)
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