[bookmark: _GoBack]Youth Ministry Director
Garden Street United Methodist Church, Bellingham WA
Part-time position for grades 6 thru 12


Purpose of Youth Ministry
Supporting youth in growing a dynamic relationship with Christ and equipping them to love and serve in the world.


Job Summary
The primary responsibility of the Youth Ministry Director is to grow and expand Garden Street’s ministry to 6th through 12th graders where youth experience the love and grace of God while learning the importance of doing God’s work in school, community, and the world


Reports to
Pastor, and the Staff Parish Relations Committee


Hours
One Quarter time—10 hours per week.  Sunday mornings required, other hours flexible


Compensation
A salaried position of $7,800 per year.


Responsibilities
Sunday School and Youth Group for grades 6 through 12 
Other youth educational recreational opportunities as appropriate
1. Recruit and equip volunteers to teach Sunday School, and to lead other youth activities
2. Support and equip volunteers by providing encouragement, resources, feedback, and appreciation
3. Fill vacant volunteer positions through recruitment, background checks, and training,
4. Actively build relationships with parents.
5. Continually assess the effectiveness of the Youth Ministry Program and make adjustments where appropriate to best serve our youth and congregation.





Administrative Tasks
1.  Respond promptly to emails, voicemails and mail received.  Ensure communication with parents regarding updates and curriculum details via newsletters, emails, flyers, and social media.
2. Maintain current records and databases for volunteer contact information, applications, and background checks.
3. Become familiar with, and consistently fulfill requirements of the Safe Sanctuary policies of our church and denomination.
4. Create and maintain a file for events with event information, a timeline, notes mentioning things that went well and suggesting enhancements so that the event can be duplicated or adjusted.
5. Create and maintain a Youth Ministries Manual with policies and procedures.  Update as needed.
6. Purchase and prepare supplies for youth ministry events.
7. Oversee the budget, record expenses, prepare annual budget requests.
8. Convene Youth Council meetings at least quarterly, continuing to orient new members as needed, and support all participants.  Annually suggest possible new members to the Nominating Committee.
9. Attend Administrative Council meetings and Coordinating Team meetings.


Other Possibilities
1. Help to plan and lead a Vacation Bible School, working with the Children’s Ministry Director.
2. Interface with other church teams, such as Social Action Team and Mission/Outreach, to promote youth’s involvement in church-wide mission and social justice projects and ministries.
3. Hold classes to equip parents in relating with their teens.


Minimum Qualifications
1.  A passion for youth ministry
2. Experience working with youth 
3. Ability to recruit and work with adult volunteers
4. Social media and technical skills
5. Strong organizational and communications skills
6. Ability to model teaching skills to volunteers
7. Ability to work collaboratively with staff, volunteers, and parents
8. Spiritual maturity, basic biblical knowledge
9. Progressive Christian background required, United Methodist experience valued
10. Flexible, positive attitude, a self-starter



